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HOW TO VIEW BILLING
HISTORY INFORMATION




0 From the main menu, SELECT = vumcrm i
“UNIVERSAL CUSTOMER SVC
MENU SL2".

9 Then, SELECT option 52
“BILLING HISTORY”.

e Next use the RIGHT ARROW
KEY until “FIND” is highlighted
and press <ENTER>.




a Input the VEHICLE NUMBER for BRI

the unit the billing information needs
to be viewed for and press
<ENTER>.

6 Alternatively, if only the INVOICE
NUMBER is available, use the

RIGHT ARROW KEY  until
“INVOICE” is highlighted and press
<ENTER>.

G A prompt will appear to INPUT
the INVOICE NUMBER. Input

the invoice number and press
<ENTER>.
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a A box will pop up showing a list of
the VEHICLES that were billed on

(f that invoice. SELECT the desired
vehicle and press <ENTER>.

g When the vehicle has been located, the
BILLING INFORMATION for the specified
Gf vehicle, the CURRENT DEPRECIATION,
RENT, TAX and TOTAL AMOUNT BILLED
will be shown.

6 Scroll UP or DOWN to find the W YODBCTERMLEXE

DESIRED INVOICE. Press

Gf <ENTER> to view in detail what
was billed for a given month:




HOW TO VIEW BILLING

HISTORY INFORMATION

NOTES




